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Welcome to Mark Twain Elementary.  This handbook has been prepared for the parents, families, and students of Mark Twain Elementary School.  It presents guidelines and directions that will help to answer some of the questions you may have regarding our school.  Please read the information carefully and keep this booklet for future reference.  The practices and procedures outlined are presented in the best interest of all members of our school family.

*Please note our student handbook is a “living document” updates and/or revisions will occur regularly please check our website for the most up to date information.
Mark Twain Elementary

Mission Statement

Our mission is to provide a safe learning environment that is supportive of our students’ potential as they develop academically and socially. We strive to bridge the gap between what the students know and what they need to know. We commit to building background knowledge, to scaffolding instruction, to providing a spectrum of materials and to giving ample time for cooperative interactions for all students. We recognize that all students are capable of achieving high expectations while we celebrate all growth in learning as a success. We are dedicated to working with parents and the community to ensure a strong educational foundation. 

WE BELIEVE

*Every child is valued and important

*Our students will focus on learning as they are our future

*Students can become self-confident, self-motivated, and self-reliant leaders

*Education occurs through interaction of teacher to students, student to student, teacher to families, parents to students, and teachers to teachers.  We will facilitate this type of learning. 

* Communication, cooperation and sharing are prerequisites to learning. 

*Dedication to excellence and idea-sharing among staff builds cohesiveness, enriches teaching and develops mutual respect for the benefit of all students.

Honorable – Academic – Willing– Kind – Successful

Safe – Respectful – Responsible

Site Safety and Entry Procedures

Student and Visitor Entry

School hours are from 8:25 a.m. until 3:15 p.m., and the office is open until 4:00 p.m. All visitors must always check in at the main office. Please be prepared to show your identification. Please understand we have approximately 600 students who are represented by nearly 1,000 family members, so please expect to be asked to show your identification. All visitors including family members must check in at the office and receive a visitor’s sticker. If you are on campus as a visitor and do not have a visitor sticker, you will be asked to return to the office to check in.

Prior to 8:10 a.m.:  There is no staff on duty until 8:10 a.m., so please do not leave your children unattended until that time, as doors and gates will be locked. Parents/guardians who have an appointment before 8:10 a.m. may check in at the front entrance with their identification to receive a visitor pass. Office staff will be available to assist you as needed. Students who are involved in our morning i-Ready Homework Club or band and who have their assigned hall pass may enter the building through the South doors by the multi-purpose room at 7:45 a.m. All other students and visitors will not be permitted to enter the building or playground until 8:10 a.m.

8:10 a.m.:  Doors and gates will be open; however, all visitors except Pre-K and Kindergarten parents/guardians must check in at the office. Pre-K and Kindergarten parents/guardians may escort their children directly to class or the Kindergarten play area. Students who are eating breakfast may enter the cafeteria and all other students will go directly to the playground. Parents/guardians are welcome to join their children at breakfast or on the playground. However, please do not enter the 
hallways or classrooms as teachers are preparing for the day’s learning activities for your children. Interior doors remain locked until 8:25. 

8:25 a.m.:  The school day begins. Parents/guardians may escort their children to class, but please exit the building by 8:30 a.m., as instruction and student learning will begin promptly. Doors and gates will be locked at that time. All students arriving after 8:30 a.m. will be tardy, and must be accompanied by an adult to the office and signed in.   
Emergency Events and Drills

The students and staff here at Mark Twain prepare regularly for emergency events, including fire, earthquakes and intruders. If an actual emergency occurs you will be notified via the automated phone messaging system. If visitors go to the school during an emergency do not interfere with safety workers, allow them to focus on the safety of the students and staff in the school. It is important we have your current contact information on file, which can be updated through our office staff. In the event an evacuation is required, students will be escorted to the Boys and Girls Club located on Lompa Lane. Parents/guardians will need proper photo identification to retrieve their child/children from the Boys and Girls Club.  Students cannot be released until they have all been properly accounted for by our staff.  

Parking Information

The parking lot at Mark Twain is designated as a staff parking lot; however, parents/guardians and/or other visitors are welcome to park in the lot as space allows.  All visitors are encouraged to park on neighboring streets and use the crosswalks to access school grounds.

Important:  To ensure student safety before and after school, please note the parking lot will be closed to incoming visitor traffic between 8:00 a.m. – 8:30 a.m. and 2:30 p.m. – 3:15 p.m.  During these times visitors who would like to park and leave their cars unattended must park on the neighboring streets. Please do not remove the chain once the parking lot has been closed.

 

The Pick Up & Drop Off Lane

In the past this lane has been a source of concern for parents/guardians and visitors who want to pick up or drop off students in a timely manner.  Signs have been updated to remind visitors of the following regulations: 

1. The curb on the left side (west) of the lane has been painted red.  There is no stopping for any reason in this lane.  Cars may not stop.
2. The curb on the right side (east) of the lane has been painted yellow.  Cars may only stop here for student drop off or pick up.  Drivers may not leave their cars.  If drivers want to leave their cars to wait for students (or for any other reason) they must park on the neighboring streets.  This regulation will be strictly enforced.  Visitors who do not follow the guidelines will be ticketed.  
Thank you in advance for using this lane correctly!  Everyone will benefit from a safe and smooth running pick up/drop off zone.
Pre-K and Kindergarten  
· 
Parents/guardians and daycare providers of Pre-K and Kindergarten students must walk students to the classroom at the beginning of the school day and meet students at the classroom at the end of the school day.  Pre-K and Kindergarten staff will not allow any child to walk to a pick up point alone, even if the parent/daycare provider is within sight.
· 
Note:  Pre-K and Kindergarten parents/guardians and/or daycare providers will not be able to park in the Pick Up/Drop Off Lane before or after the regular school day. Please park on the neighboring city blocks.

The Bus Lane

This lane is for school buses only. Please be aware that unauthorized vehicles will be ticketed and possibly towed at the owner’s expense.

Walking Paths and Crosswalk Use

Many of our students walk home or to waiting vehicles parked on neighboring city blocks.  It’s very important that all students and adults use sidewalks and crosswalks including bus lanes and traffic lanes. Parents, thank you in advance for modeling safe behavior.     

If you have questions or concerns about these procedures you are asked to contact Mrs. Caloiaro, Principal, or Mr. Tuttle, Assistant Principal.  We thank you for your continued support and dedication toward the safety of our students and staff here at Mark Twain Elementary.  

Office Hours





7:30 A.M. – 4:00 P.M.

Supervision on campus




begins at 8:10 am

Breakfast is served





8:00 a.m. – 8:25 a.m.

First Bell






*8:25 a.m.

Tardy Bell






*8:30 a.m

Success For All Reading – 1st& 2nd grades

8:45 a.m. – 10:15 a.m.*




3rd, 4th, 5th grades


10:30 a.m. – 12:00 p.m.
AM Pre- Kindergarten First Bell


8:25 a.m.

AM Pre-Kindergarten Hours



8:30 -11:20 a.m.

PM Pre-Kindergarten First Bell



12:20 p.m.

PM Pre-Kindergarten Hours



12:15 – 3:15 p.m.

Afternoon Dismissal – all grades


3:15 p.m.*

Parents should time arrival so students are ALWAYS under supervision.  Morning duties are present from 8:10 a.m. until the bell rings at 8:25 a.m.

Lunch Schedule






(Bell Rings)

11:00 a.m. – 11:40 a.m.


K (full day)

*11:15 am

11:20 a.m. – 12:00 a.m.


1st grade

*11:35 am

11:35 a.m. - 12:15 p.m.


2nd grade

*11:50 am

12:00 p.m. – 12:40 p.m.


3rd grade

*12:15 pm

12:15 p.m. – 12:55 p.m.


4th grade

*12:30 pm

12:30 p.m. – 1:10 p.m.


5th grade

*12:45 pm

Recess

10:15 a.m.* – 10:30 a.m.*
All Grades



1:25 p.m. – 1:40 p.m.

Grades 1 & 2 Only








* Bell Rings

Attendance Information

Main Office  283-1000

If your child is absent, the school will be calling you as part of our Safe to School Program.  It helps us a great deal if you call to notify us of your child’s absence prior to the start of the school day.  Our procedures are as follows:

1. Call the main office during school hours to notify staff of your child’s absence. 
2. After school hours from 4:00p.m. until 7:00a.m., a message can be left on the office line’s answering machine, using the number above. If leaving a message, please state the child’s name; grade level, teacher’s name and reason for the absence.
3. You may receive a telephone call via our automated caller regarding your child’s absences letting you know your child will need to bring a written notice to excuse their absences upon returning to school.

4. If your child will be out of school for more than three (3) days, you must clear the absence through Administration, prior to these absences.  For these absences to be excused, prior authorization is required.  Please contact the office to complete a prior absence notice/prearranged notice 2 weeks prior to your child’s absence. 
Thank you for helping us keep your child safe!  Our policy is also designed to help you teach your child that attending school on a regular punctual basis assists in the development of healthy life-long work habits.  Should you require additional assistance or have further questions, please contact an administrator at the office number above.

Tardies

The first bell rings in the morning at 8:25 a.m.  all students should be on campus at that time, lined-up on the playground at their designated class line and together enter their classrooms.  All doors and gates will be locked at 8:30. If your child arrives to school after that time they will need to be escorted to the front entrance and signed in. If tardies become a problem, an administrator will be contacting you.  If tardies become excessive district policies and guidelines will be implemented. 
Incentive program

Good attendance is essential to success.  To encourage attendance, we provide incentives to reward classrooms for perfect attendance.  When a classroom spells “Perfect Attendance” a lunch time reward celebration will be held.  Attendance rewards are individually recognized with a grade level celebrations and grade level assemblies. Also, as a part of our school-wide focus on attendance students who are on time every day of the week will have the opportunity to enjoy additional recess time on Friday afternoon. 

Check-out Procedures

Whenever possible, doctor, dentist, and other appointments should be made outside of school hours.  However, if it is necessary for your child to be excused during the school day, we ask that you refrain from making your child’s appointment during their morning SFA reading time if possible.  All students must be checked out from the main office.  Please come to the main office, sign the logout sheet, and the office will notify the teacher to send your child to the office.  This procedure is designed to maintain a safe environment for your child as well as to limit the number of classroom interruptions during the school day. 

Under NO circumstances will your child be released to someone other than parents or legal guardians unless that person is listed as an emergency contact person on the information form completed by the parent at the beginning of the year.  If you have special circumstances or circumstances have change regarding pickup authorization, please contact the main office and update your records as soon as possible. 
Medication Policy

The law allows any person (not necessarily a nurse) to assist in carrying out a physician’s recommendation that medication(s) be given. The school recognizes the desirability of responding to the physician’s request, however, this accommodation on the part of the school is not legally required.  Students must take all non- prescription medicine in the nurse’s office and must come with a written note from the parent.  All prescriptions medicine is taken in the nurse’s office and must have written consent of the doctor.  
For non-prescription medications:


Non-prescription medications need only signed consent of parent or guardian.

Prescription medications:

1.
If medication is to be given for less than two weeks, the original prescription container (with name of child, medication, special instructions, and physician’s name) will be accepted with signed consent of parent or guardian.

2.
If medication is to be given for more than two weeks, or on an as needed basis, signed permission from parent/guardian and from the physician requesting the school district to comply with the written medication orders is required.  This must be dated the current school year. A new form must be completed each school year.
If medication is to be given at school, please contact our school nurse to obtain the necessary forms that must be completed.     

Behavior Policies and Procedures

Honorable – Academic – Willing– Kind – Successful

Safe – Respectful – Responsible

Progressive Discipline Procedure

In order for our students to learn from their behavior, they must understand that they have choices and are accountable for their actions.  They must be willing to acknowledge, correct and learn from their mistakes.  It is a team effort in creating an atmosphere where our students feel safe enabling learning to take place.  Therefore, parents, teachers, and administration will be actively involved in helping students understand their choices, and that their choices have either a positive or negative consequences.  We have a progressive discipline plan to assist children in being aware of their behavior and its effect on others.  It applies to the classroom as well as playground and cafeteria behavior.  To support each entity of the school, each classroom will have a set of classroom guidelines based on progressive discipline as well as school wide guidelines for behavior. Discipline is an ongoing process.  We must all work together to ensure the success of our students.  

Classroom Discipline
Each classroom teacher(s) have established a set of classroom rules with their students. Students are participants in creating their classroom rules. Classroom rules are posted in their classrooms and are sent home with students at the beginning of each school year.   Classroom procedures and rules are taught and reviewed throughout the year.  School-wide use of SFA’s “Getting Along Together” curriculum is implemented.  
· All classes will have a class council.

· All classes will have regular class meetings.

· All classes will teach social problem solving.
· All classes will learn the Peace Path.
· All classes will teach “Getting Along Together.”

School-Wide Discipline
Standards of Conduct

Standards of student conduct are based on mutual respect, and consequences for student infractions are intended to be fair and reasonable.  Discipline policies are publicly known, and students, staff, and parent representatives have contributed to their development.  All of the discipline structures are designed with an unwavering focus on sustaining a positive environment that is safe and stimulates student learning.  The staff and students will celebrate successes.  There is no room at Mark Twain Elementary School, a school that is truly committed to student learning, for policies that are punitive, turn students away or undermine their confidence.  Mark Twain Elementary policies and practices strive to produce an environment in which students feel respected and valued.

All homerooms and classrooms follow a progressive discipline procedure.  Teachers have worked with their students to inform them of the class rules.  Every homeroom reviews rules and procedures and potential issues via their “class council” on a weekly basis. Rules are consistently reinforced and expected throughout the school day including the playground.  Those students who follow the school rules and demonstrate appropriate 
behavior are rewarded.  Students who choose to break the school rules or act inappropriately may receive one or more of the following uniform consequences. 

1. Verbal warning – educating the student about the behavioral expectations for all students

2. Parent notification – contacting the parent/guardian to inform them of the students’ actions and potential consequences. 

3. Refocus – students will be given the opportunity to refocus his/her behavior 

4. Behavior referral – the student can be assigned consequences for their action which may include, but is not limited to: time out, loss of recess privileges, a writing assignment, school service,  restitution, an apology, before or after school detention, in-school suspension, out-of-school suspension, or expulsion.  For repeating offenses the level or time served consequences will increase.

· RULES: 
· Student show their pride in Mark Twain Elementary by keeping building and grounds free of litter and graffiti 

· Appropriate and courteous language will be used

· Students will show respect by using and following the “Golden Rule”

· Theft, or taking another person’s property by force, or threat of force, will result in discipline consequences

· Students will walk when going between designations in the school

· Students will keep hands and feet to themselves

· Food will be eaten in the cafeteria (unless prior arrangements have been made individual teachers/grade level)

· Hats are not permitted inside of the building and may be worn appropriate to the weather outside only.  Hats must be placed in student’s backpack while in the building.  Hats must comply with all CCSD district guidelines regarding attire. 

· Flip-flops and sunglasses are not permitted.  

· Clothing, behavior, or accessories designated as “gang related” which promote violence, are demeaning to others, or solicit drug or alcohol use will not be permitted.
· Inappropriate clothing or “extreme styles” are not permitted, as it focuses attention away from the purpose of school and distracts the students from learning. Students can be sent home until corrected.  

· No make-up 
· Skateboards or bikes are not allowed to be ridden on school grounds.  Motorized or electric skateboards and/or scooters are not allowed on campus.  
· Electronic games, collections, toys and personal items (including but not limited to balls and sports equipment) do not belong at school.  The school does not accept liability for lost, stolen or damaged items brought to school.  
· Students are allowed to use the office phone with permission only, and only in case of emergencies.  
· Cell phones are not permitted to be used during the school day and must remain off and in students’ backpacks, unless under the supervision of an adult.

· Students will remain under the supervision of an adult (unless given permission such as a bathroom pass).
· Harassment, intimidation, and bullying will not be tolerated at any time on school grounds, or while traveling to and from school.

· Use or possession of tobacco products (including storage of such items) will result in school suspension and possible issuance of a behavior contract

· Possession, selling, using, distributing, or being under the influence of alcohol, drugs, inhalants or a controlled substance or being in possession of drug paraphernalia will result in suspension

· The CCSD has a zero tolerance policy for weapons.  Possession or using weapons or explosives, including “fake” weapons that represent “real” weapons, will result in suspension or possible further consequences via school district policy and NRS.

Misconduct Report Form/Behavior Referrals
Both Major and Minor violations are reported on the same form, with the applicable boxes checked.  Teachers will attempt to contact parents via telephone to explain the situation prior to students being sent to the office.   Consequences at home, if necessary, are at the determination of the parent.  If the student is seen in the office, the student could be asked to contact his or her parents to explain what has occurred.  Parents will be notified via telephone from administration when a discipline/behavioral referral have been made and consequences given.  If a student receives a suspension they will be notified by telephone and a letter will be mailed home. 
Children do not possess the same good judgments or common sense that adults possess.  In other words, they WILL make mistakes.  We need to make sure they learn from those mistakes, that they believe we still love them, and that those same mistakes are not repeated.  When considering consequences at home for misbehaviors at school, please make sure the consequences are fair and consistent.

When a student receives a Behavior Referral and they are sent to the Principal or Assistance Principal for inappropriate behavior, the student may receive any of the following consequences depending on the circumstance and severity.  We believe that students will not learn appropriate behavior by our simply pointing out inappropriate behavior.  We feel that criticizing, reprimanding and punishing students for inappropriate behavior will not make them change.  Therefore, our definition of discipline is accompanied by efforts to teach students appropriate behavior so that they can learn to be self-disciplined.


We are teaching self-discipline in the following ways:


a. Catch students being good and reward good behavior.
b. If an infraction occurs, the student identifies where he/she didn’t choose wisely.

c. The student will understand which rule was broken, how he/she can correct the behavior and what action will prevent a recurrence. 

d. The student and his/her parents will receive an explanation of the consequences.

e. Our goals to help students learn to make “Wise Choices.”

f. The student may have to call home and explain his or her actions.

g. The student may be issued a Stop and Stay Cool (Cool Off Pass).

h. Conflict resolution may be used (Getting Along Together and Peace Path).
i. Parents may be asked to come in.

j. The student may receive loss or delay of privileges.

k. The parent may be asked to attend classes (by mutual agreement).

l. A behavior contract may be written.

m. The student may be assigned to “Campus Beautification”.
n. The student may be asked to provide an assigned act of kindness.

o. Consequence of afterschool detention may be assigned.
p. In-school suspension may be assigned.

q. Out-of-school suspension may be assigned.

In the case of serious behavior infractions, consequences will be immediate, direct, and according to district policy and the law.
It is a violation of the law and of the CCSD policy for any student to bring (real or pretend) weapons (knives, other sharp objects, firearms, clubs, brass knuckles, a Leatherman, or a pocket knife, etc.) to school or to be engaged in any activities regarding weapons, or criminal acts on school property during school or non-school hours.  If a student is involved in such activity, disciplinary actions up to and including expulsion from school are possible consequences.
It is a violation of the law and of school rules for any student to harass or intimidate another student or staff member.  If a student is the victim of any unwanted sexual actions or comments or of derogatory statements of actions concerning his or her gender, religion, race, ethnic group, or disability, the student should report such behavior to the office.
CELEBRATE THE SUCCESSES

As part of the Mark Twain Reward Program, celebrations will be frequent and in the presence of student peers.  Included may be: Classroom Perfect Attendance Celebrations during lunch, special luncheons, Super Star coupons, Super Hawk Awards, SFA Super Star Kids, the Gallery’s outstanding artwork display, the Writer’s Wall of Fame, Photograph wall, the 1000 Point Readers and Principal's recognition at Super HAWK Assemblies.

Good Behavior Plan

When a student receives a COMMENDATION referral to the Principal or Vice-Principal for good behavior or work, the student may receive any of the following:

a. Verbal Praise

b. A special certificate or note

c. A classroom visit to be publically recognized

d. A phone call home 
e. Recognition in the bulletin

f. Hawk Points

Personal Belongings
All school related personal items which are brought to school such as pencil boxes, books, or backpacks, should be clearly marked with the student’s name.  Toys and personal items, including balls and sports equipment, should remain at home unless the teacher specifically grants permission for such items to be brought to school as part of a learning lesson.  Any items such as electronic hand-held games, IPod’s, Walkman-type stereos, boom boxes or other valuable items are not allowed at school and may be collected by the teacher or administration and held until retrieved by the parent.  Reminder:  The school does not accept liability for lost, stolen or damaged items brought to school.  Students are not allowed to sell, lend, trade, give away, or purchase items brought to school from home.

Cell Phones
Students may have cell phones but they must be turned off during class and out of sight. Cell phones are not permitted to be used during the school day and must remain off and in student’s backpacks, unless under the supervision of an adult. If necessary to use and the office phone is unavailable, Students must come to the office, at a time that does not interrupt instruction, to use cell phone.  Upon first infraction, a warning will incur.  If student is observed using phone, at the 2nd warning administration will confiscate the phone and student may pick up at the end of the day.  At the 3rd infraction, administration will confiscate the phone and a parent must come in and pick up the cell phone. 
Dress Code
Students are to dress in such a manner that does not distract from the learning environment.  Basically, student apparel is the responsibility of the parent, and we ask for your cooperation to insure that student dress is safe and suitable for all school activities.  
*Any attire that is excessively torn, ragged, or baggy will also be disallowed.  
Head scarves may not be blue, red or black and must be worn back on the head.  
*Students wearing halter, thin spaghetti straps or loose tank tops will be asked to cover with another article of clothing or parents may be contacted to provide other clothing.  As a general rule, straps on clothing must be 3 fingers wide (approximately 2”) and skirts or shorts length must pass the students’ fingertips when placing hands down the side of their leg.  
*Any clothing that reveals underwear will not be allowed.  
For safety reasons, students will not be permitted to wear flip flops or heels. 
*Please note your student’s PE day to ensure the proper clothing and footwear that allows for safety during physical activities. 
*Wear hair and clothing that are neat, clean, and modest.  

*Student are not permitted to wear tank tops, halter tops, spaghetti straps, bare midriffs, tube tops, or sleeveless shirts, tank shirts, see-through outfits, or underwear as outwear.  

*All shorts and skirts must be fingertip lengths. (Attire must reach past their fingertips when placing hand alongside of leg).  

*not wear flip-flops, but wear shoes and socks or secure sandals.  Students may not wear gang-related clothing or clothing with symbols, pins, or other paraphernalia which advertise controlled substances or display inappropriate words or pictures, or illegal substances for this age group (such as smoking or alcohol).  

*Students are not allowed to wear makeup of any kind, nor adorn excessive hair styles or hair dye unless it is of a “natural” color (example, no blue, green, purple, magenta hair dye of any kind including “wash out)  Please realize this attire is distracting to students and not appropriate to the school environment. 

* For safety reasons, no large drop/hoop earrings or spikes may be worn during the school day. 

If your student is wearing an article of clothing or hair style that is against dress code, parents may be called to correct the issue, if parents are unreachable, students will be provided with a cover up item that we ask to be washed and cleaned the next day so it is available for others if needed. 
School Spirit
We at Mark Twain are very proud of our students and their families. We show our pride in many ways including Hawk Friday. Parents, Students and Staff are encouraged to show that HAWK PRIDE by wearing our school colors. Hawk apparel can be purchased through The Graphics Factory located at 1442 East William Street Carson City Nevada. Or check out their website www.graphicsfactory.biz  
Homework Policy

All students will have 20 minutes of SFA reading homework daily.  This is an opportunity for parents to spend one-on-one time with their children.  Please go over the homework folder from the teacher on a daily basis. Teachers at all grade levels will provide homework to reinforce skills presented in class and/or to practice particular areas needing improvement.   

When students do not complete assignments in class they will stay in at recess to complete assigned work.  If this becomes a habit, your child may be asked to serve detention.  We appreciate your support of our homework policy and would like to answer any questions you may have.  Please contact administration with any questions.
Library        

All students have the opportunity to visit the Samuel Clemens Library at Mark Twain on a weekly basis.  Our librarian teaches library skills, shares books and literary information, and assists students with checking out books.  Mark Twain’s library is outstanding and continues to grow and expand.  Lost or damaged books are the responsibility of the student and parent. Library privileges may be revoked or suspended if lost or damaged books are a continued pattern.  
Lost and Found

Students are asked NOT to bring unnecessary items to school.  Toys, money, and other valuables are not permitted at school and are the responsibility of the students. Please be aware CCSD and Mark Twain Elementary does not accept liability for lost or stolen items.  
· Labeling clothing, backpacks, and other items with first name and last name greatly increases the chance of locating lost or misplaced items.  Should your child lose an article, our LOST & FOUND cabinets are located in the main hallway near the library doors.  Please feel free to visit the LOST & FOUND after checking in the office and obtaining a visitor pass.  LOST & FOUND items are cleared on a semester basis all unclaimed items will be donated to a local charity. 
Parent Participation

Research shows parents are the number one indicator of a student’s success in school.  Our parents have many opportunities to participate at school.  Please consider volunteering at school for committees, events or in your child’s classroom.  If you desire to volunteer at Mark Twain Elementary, please stop in the office and pick up a volunteer packet. 
Other Parent Involvement Opportunities – School-wide Solutions Teams 
Cooperative Culture- 
Attendance Committee

Community Connections

Parent and Family Involvement

Parents are encouraged to visit their child’s classroom at any time. Contact your child’s teacher to make arrangements for a visit at least a day ahead of time.  Please understand that the teacher must continue teaching during your visit, so if you need to confer with the teacher, please arrange a separate time for a conference.  Remember, ALL VISITORS MUST REPORT TO THE OFFICE TO OBTAIN A VISITOR PASS PRIOR TO GOING TO THE CLASSROOMS.
Parent/Teacher Conferences
Parent/Teacher conferences are scheduled in the fall after the first nine weeks reporting period and in the spring, please check the master calendar available on our webpage at marktwain.carsoncityschools.com or back of the your students PeeChee for dates.  This is a valuable opportunity for parents to visit with the teacher about their child’s progress.  Should you require a conference with your son or daughter’s teacher at another time, please contact the teacher to make an appointment.  We welcome and encourage 100% parent participation for conferences.

PTO
The PTO's mission is to promote open communication and understanding between parents and staff of Mark Twain Elementary School. PTO efforts serve to enhance and maximize the education of every child while aiding them in achieving their highest potential. The PTO sponsors assistance to teachers in classroom setting, holds fund-raisers for supplemental educational materials and experiences, supports school and family social interaction, and provides a non-biased forum for sharing information on issues that impact our children. It is our belief that the team effort of a parent teacher organization offers the best possible learning environment for our children. We would like to extend a warm invitation for you to join us and become an active member of the PTO.​ Support and volunteers for this organization are ongoing. If you are interested in volunteering for this organization please contact the Assistant Principal or Principal. Please check the school calendar for exact dates and times of meetings.
Report Cards

Report cards are issued four times a year at the end of each quarter.  Parents will receive the first quarter report card at your Parent/Teacher Conferences. Dates for the end of each quarter can be found on the master calendar located on our webpage at marktwain.carsoncityschools.com or you will be notified in your child’s PeeChee. We hope that parents will take time to discuss with their child the progress being made and contact the school if there are any questions or concerns.  

School Colors and Mascot    
Mark Twain Elementary school colors are red, white, and blue, and our school mascot is the hawk.  We are proud of our patriotic colors and wear them with pride on Fridays.  Mark Twain apparel can be purchased through our PTO or contact the office at 283-1000.  There are a variety of sizes, colors, and styles from which to choose.

We are also proud of our school mascot, the hawk.  Hawks are extremely powerful, magnificent birds that soar to great heights.  It is our wish to instill within our students these very qualities to enable them to become strong, successful students.     
Parent Involvement Accord   

As required by the No Child Left Behind Act of 2001 and adopted by the state board, educational involvement accord forms will be used by Mark Twain School.  These forms will include an honor code and specifics on how parents, students and staff can participate in a child’s education.  These forms are part of your online registration packet. Please see the office if you have any questions.
School Breakfast and Lunch Program

The cafeteria is following the NUTRITION GUIDELINES implemented in July of 2006.  A copy of which is available for review.
Students may bring their lunch to school or purchase credits for a hot lunch. Meal prices are as follows:

LUNCH
Price Per Day


Price Per Week
Full price tickets
 
     $2.60 



$13.00


Reduced price


     $0.40 



$1.50

Free Lunch



No cost to parent/student


Milk:



$.50 (a la carte)


$2.50
BREAKFAST

Full price tickets

   $1.50 



$7.50

Reduced price


   $0.30



$1.50

Free



No cost to parent/student 


Milk:



$.50 (a la carte)

Nutrition Services Meal Policy:

· One meal can be charged with payment to be made the next day.  If payment is not received, a replacement meal of a cheese sandwich will be given up to 3 days.  After 3 days, only crackers and milk will be given out until payment is made. 
· Free and/or reduced price meal application forms may be obtained from the main office or on the CCSD website www.carsoncityschool.com   If your circumstances have changed and you believe that you may qualify, or that you may NO LONGER qualify, please contact the office at 283-1000.

· For your convenience, payment for meals can now be made online at www.CafePrepay.com 

Latchkey

Before school care and after school care are available through the Carson City Parks and Recreation Department Latchkey Program.  After school Latchkey is located at the Community Center. More information may be obtained by calling the Community Center at 887-2290.

Boys and Girls Club of Western Nevada

The Boys and Girls Club of Western Nevada offers programs for after school care available to our students and includes bus transportation.  More information on this program may be obtained by calling 882-8820.

Success For All Reading Program

Success for All is a school-wide reading program, rich in phonics instruction and literature appreciation, which Mark Twain adopted during the 1998 – 1999 school year.  This program is taught by all of our teachers, making smaller class sizes possible.  The students are grouped with other students performing at the same level and tested every eight weeks for growth.  After testing, student groupings are evaluated to determine appropriate placement, and students may be moved up or stay in their same group.

We hold the Success For All (SFA) ninety-minute reading block sacred.  We do NOT interrupt reading classes, and we would like to ask you to take this into consideration when making doctor appointments or checking your child out of school.  Our reading time for 1st and 2nd grades is 8:45 – 10:15 a.m. daily, and for grades 3, 4, and 5 it is from 10:30 – 12:00 a.m. daily.  For more detailed information about this program, please contact Mrs. Judy Foster, our school facilitator, or Administration.
Technology, Books and Suplies

Student 1:1 Mobile Laptop Project – 
Education in a digital age for student centered learning.
· Promotes anytime anywhere access to collaborative and connected learning environments. 

· Allows every student access to technology.
· Personalizing and differentiated instruction.
· Gateway to enhance college and career readiness.
Parent/Guardian Responsibilities

1) Attend parent information night with your 3rd – 5th grade child. Talk to your 


child about safety and the standards that your child should 

      


follow on the use of the Internet, just as you do on the use of all media 


information sources such as television, telephones, movies, and radio. 

2)  Should you want your child to opt out of taking a laptop home, you will need 
      
     
to sign a form indicating this and understand that your child is still



responsible for meeting all class assignments/requirements.
Edmodo – Edmodo is a social media platform which resembles Facebook yet was designed by teachers so it’s safe for student use. Edmodo allows for exceptional collaboration between students and assists teachers in guiding student progress. No one gets into a student’s Edmodo space without an invitation, and students can’t use it to connect with strangers. This platform is best utilized for students to work with one another sharing ideas and supporting each other in their learning. 
Google Docs – Allows creating, sharing and publishing documents and presentations. 
i-Ready – Individualized reading and math program which is designed to support individual learning. 
Books and Other Supplies

Books and most other supplies are furnished by the school; however, your child’s teacher may request that students bring items and specific supplies to school.  We ask that you pay particular attention to those items, and inquire about bringing additional supplies to class.  Students’ desks and cubbies are small and we want to avoid distractions as much as possible.  Students and parents are expected to pay for lost and/or damaged books, supplies, and equipment.  Any cost by the school due to willful damage of school property which may include broken windows, defaced buildings or school furnishings and destruction of school equipment, will be paid for by the student.

Transportation

If you have questions, please contact Carson City School District Transportation at   283-1950 Monday through Friday from 8:00a.m. to 3:30 p.m or access www.carsoncityschools.com for bus schedules.

School Calendar/and information

Please remember to check your school calendar on our website: marktwain.carsoncityschools.com for upcoming events and dates of interest.  It is our goal to communicate as much information as possible to our families.  Information is usually sent home in PeeChees on Thursdays, posted on our Mark Twain Elementary “Reader Board” located in front of the school, our bi-monthly school newsletter, and flyers.  If you have any questions regarding events or items of interest, please feel free to contact the school office.  

Mark Twain Elementary History
Mark Twain Elementary School was built in 1992 to accommodate Carson City’s growing population, and many of the students came from Corbett Elementary School, located at 202 East Corbett Street, in Carson City.  The population of Corbett School was approximately 250 students in grades kindergarten through fourth.

In 1992, only the yellow wing of the new Mark Twain Elementary School opened, while other parts of the school were still under construction.  Many students remained at Corbett school, while other members of the student body came to the new K – 6 school.  At that time, there was no playground, lawn, or library.  The computer lab was merely a dream, and because the cafeteria remained unfinished, the students had to eat sack lunches.  It’s fun to listen to some of the stories the “seasoned” teachers tell.

Mrs. Nellana DeGraff was the Principal from 1992 until her retirement in the summer of 1999.  She currently resides in Missouri on the family farm with her husband, John.

Mrs. Mary Garey was the Principal from 1999 until 2003.  Mrs. Garey was honored as the Nevada Administrator of the Year in 2003. She currently resides in Reno, Nevada, with her husband Phil and son Andy. Mary is currently the Principal at Fritsch Elementary. 

Mrs. Kathy Adair served as the Principal from 2003 until 2006.  Mrs. Adair also served as a guidance counselor at Carson Middle School, the Dean of Students at CMS and a vice principal at Eagle Valley Middle School.  
Mrs. Laura Austin became Principal in 2006 until 2013.  Prior to her time at Mark Twain she served as Eagle Valley’s vice principal and was the vice principal at Mark Twain.  She now serves as the district’s ESL director. 

Mrs. Ruthlee Caloiaro is our current principal, after serving 6 years as Mark Twain’s assistant principal. Mrs. Caloiaro was also the Assistant Principal at Eagle Valley Middle School, a Dean at Carson Middle School and spent many years as an elementary school teacher.   

We are proud of our school and our many fine accomplishments.  Mark Twain has an excellent, talented, dedicated staff that believes in strong community involvement.  We would like to invite you to come visit our school, encourage you to become a volunteer helper, and ask you to get involved in your community school.  Together, we are strong! 
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